Pauli A4 210296MS Shipping Label with Microsoft Word ('97, 2000 and XP)

I Microsoft Word - Document]

|[™) Ble Edit Wiew Insert Format | Tooks Table Window Help

1. Selectitem Envelopes [D@2H &R Y = — 1V sdingandGrammar.. 7 A
and Labels’ in the ” Mormal = Times Mew Rc ERRELE g =
'Tools™-Menu in MS- e s X
Word © 14 AutoSummatize. .

' AutoCorract, .,
Look Up Reference. .,
Track Changes 3
Merge Documents, .,
Protect Document., ..
Mail Merge. ..
: @: Envelopes and Labels, .,
= Letter Wizard, .,
2. Click on the 'Options’-button SplbnEn |
3. Click on the 'New Label-button &% e
Pauli A4 210296MS Ship. Label information [ 2] %]
Preview
Side margins

4. Enter Labels size as Top margin
shown in the . —
screen shot on the right pigr] | Hmber down
side:

—Mumber across

Label name: IF‘auIi A4 210296M5 Ship, Label

Top margin: ocm = Label height: |29,6 cm g‘

Side margin: ocrm = Labe! width: |21 ctn g‘

Wertical pitch: |29,E| crm g‘ Murrber across: |1 g‘

Haorizontal pitch: |21 cm 5‘ Mumber down: |1 5‘

Page siza: |A4 {21 % 29.7 cm) j
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5. Click on 'OK’ button to save the new label definition.

6. Click on 'OK’ button a second time.

7. Now when you click on the 'New Document’ button ___NE%BoEUment | \n/orq will
create a template with the selected label size.
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